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IMosokeHne 0 HACTABHHYECTBE
1. O0mue noaoKeHHs

1.1. Hacrosiuee Ilonoxkenue o nacrtasHuuecTBe (aanee — [lonoxenue) onpeneiseT NopsioK
OpraHM3alii W nposejeHHs  pabOTHl [0 HACTABHHYECTBY B MyHHUIHIIATBHOM
obureobpasosatenbHoM yupexkaennn Hopocenbekas cpeauss oOlieoOpasosatelibHas HIKOIA
(nanee — opranusanus), npasa v 0043aHHOCTH HACTABHHKOB U CTAXKEPOB.

1.2. OCHOBHbIEC TEPMHHBI H OHSTHS, IPUMEHseMble B HacTosueM [lonoxernu:

HacraBHuuecTBo — (opMa aJantaluy, MpakTHUECKOro oOy4eHHst W BOCIHTAHMA HOBBIX HIH
MEeHee OMbBITHBIX pPa0OTHMKOB OPraHU3allii B 1ESX OBICTPEHINEro OBIAICHUS TPYIOBBIMH
HABBIKAMH, MpHOOpeTeHHs HEeOOXOIMMOH KOMIETEHIMH. NpUOOLIEHHs K KOPHOpaTHBHOH
KYABTYPE OpraHH3altH.

HacTtagHuk — 007ee ONbITHBIH pabOTHHK OPraHW3alliH, NPUHUMAIOILMH Ha cebs QyHKUMH No
00yUEHHIO HOBBIX HIIH MEHEE OMBITHBIX PA0OTHHKOB.

Craep — HOBLIH padOTHHK OPraHH3alMH, MPHKPET/ISEMbIH K HACTABHHKY.
2. llenun ¥ 3a1a4H HACTABHUYECTBA

2.1. llensiMM HACTABHMYECTBA SBJISIOTCS ajanTalus CTakKepoB K padoTe B OpraHH3alliH Ha
OCHOBE €IMHON CHCTeMbl [epejaud ONbITa M BOCIHTAHMA, [OBBILICHHE KBATH(QHKALNH
[1e1aroroB, 00ecreyeHne ONTHMAIBLHOTO HCIOJIb30BAHKS BPEMEHH H PECYPCOB IS CKOpeHIIero
JOCTHKEHHS  CTakKepaMH HEOOXOJAMMBIX pe3y/IbTaToOB, CHHIKEHHEC TEKYYeCTH KaJIpoB H
MOTHBHPOBaHHsI HOBbIX Pa0OTHHKOB K JOCTHKCHHIO 11eJIeil OpraHu3allii.

2.2. OCHOBHBIMH 3a/la4aMH HACTaBHUYECTRA ABJISIOTCH:

— OKazaHue NoOMOLIH CTaKepy B OCBOCHHH HEeOOXOIMMBIX KOMIIETEHIIHH 3a CUET 03HAKOMJICHHH C
COBPECMEHHBIMH METO/IAMH H TIPHEMAMH pa60T1,1. rnepeaavyd HACTABHUKOM JIMUHOT'O ONbITA;

~ oOyueHHe ¢Takepa B MUHHMAIbHBIE CPOKH HEOOX0IMMOMY NPO(hECcCHOHAILHOMY MAaCTEPCTBY.
cOOI0/ICHHIO TpeGOBaHHI HOPMATHBHBIX JOKYMEHTOB, B TOM YHCJIE 110 OXpaHe TpyJa:

— CO/ICHCTBHE J0CTHIKEHHIO CTAXXCPOM BBICOKOI'O KauecTBa Tpyld.

— BXOJ/ICHHE CTa)kepa B TPYJAOBOH KOJ/UICKTHB, OCBOEHHE HM KOPIOPATHBHOH KyIbTYpPhbI




— BOCHHTAHHUE VY CTamxepa 4YyBCTBaA JIMYHOH  OTBETCTBEHHOCTH 3a pe3y/bTaThbl CROEH
JeATC/IbHOCTH.

3. OpraHH3alHOHHBIE OCHOBBI HACTABHHYECCTBA
3.1. HacTaBHMUECTBO B OpPraHM3allii BBOAMTCS HA OCHOBAHMH MPHKa3a AMPEKTOpa.
3.2. O160p KaHAUAATYP HACTABHUKOB OCYLIECTBIIACTCS MO CACAYIOUIHM KPHTEPHIAM:
— BBICOKHH YPOBEeHb NPOYECCHOHAILHOMN 110Ir0TOBKH;
~ HaJIMyMe oOLIENPH3HAHHBIX THYHBIX JIOCTHKCHHUH U Pe3yIbTATOB!
— pa3BHTBIE KOMMYHHKATHBHBIEC HABBIKH M THOKOCTH B OOILICHNH;
— CrOCcOOHOCTH ¥ TOTOBHOCTD JACJIMTHCS MPO(EeCCHOHAIBHBIM ONMBITOM;
— cTak NpodeCCHOHATBLHON J1eSTEIbHOCTH B OPraHH3allMi HE MCHEE JIBYX JIET.
3.3. PaGOTHUK Ha3Ha4aeTcs HACTABHUKOM C €0 MHCbMEHHOIO COorjlacus.
3.4, 3a 0/IHHM HACTABHUKOM 3aKperisieTcsi OIHOBPEMEHHO HE DOJICe IBYX CTaKEePOB.
3.5. HacTaBHUYECTBO OCYIIECTBISETCS B TEYEHHE BCETO MEPHO/IA, HAZHAYECHHOTO CTAKEPY.

4. [lpaBa 1 0043aHHOCTH HACTABHHKA
4.1. HacTaBHUK HMEET NpaBo:

— rpeGoBaTb OT CTakepa BLINOJIHEHHA YKa3aHHH [0 BONPOCAM, CBA3AHHBIM C €O
JESATE/ILHOCTBIO;

— NpPUHMMATL y4acTHe B OOCYXJICHHH BOTPOCOB, CBs3aHHBIX ¢ pabOTOH CTamepa, BHOCHTDH
MpeI0KeHHs B MPO(COIO3HbIE OPraHbl, HEMOCPEACTBEHHOMY PYKOBOIHMTEIO, BBILECTOALLEMY
PYKOBOJMTENO O  TOOLIPEHHH  CTaxepa, MPUMEHCHHM  MEp  BOCIHMTATEJIbLHOIO U

JUCUHUIT/IMHAPHOTO BO3JICHCTBHS,

~ y4acTBOBaTh B OOCYHK/ICHHH MPOhECCHOHAIBHON Kapbepbl CTaxkepa M IUIAHHPOBAHHH €TO
nanbHeiel paboTel B OpraHu3alliy.

4.2. HactaBHuk 00s3aH:
— 03HAKOMHTb CTaKepa ¢ OCHOBAMM KOPIOPATHBHOM Ky/IbTYpbl OpraHnu3allim;

— H3YUYHTDb l'lpO(beCCHOHa.Hbele H HPABCTBEHHBIE KAaueCTBa CTaXKepd, €ro OTHOLICHHE K pa60Te.
KOJIJICKTHBY, YBJICHCHHS, HAKIIOHHOCTH,

— QKasaTb CTaepy HHIMBHIAYAJIbHYIO [OMOIIL [MPaKTHUCCKHMH [NpueMaMHi H crocobamu
KaueCTBEHHOr0 BBITIOJIHEHHs 00sA3aHHOCTEH H HOpyquHﬁ. BBISIBJIATE U COBMECTHO YCTPAHATH

JOTIYLUIEHHBIC OLUHOKH,

- pa3p860T’dTb MH/IMBHIYQAJTBHYHO ITPOrpaMMy HaCTaBHHYECTBa i CTaKepa,




— JIMYHBIM [PUMEPOM pa3BHTh MOIOKHTEIbHbIE KA4ecTBA CTaXepa, KOPPEKTHPOBATHL €ro
noBejcHHe Ha paboTe, MNPHBIEKATh K YUYACTHIO B OOIIECTBCHHOH JKH3HM KOILICKTHBA.
(opMHpOBaTh 310pOBbI 00pa3 KM3HH, OOUIECTBEHHO 3HAYMMBIC MHTECPECHI, CONCHCTBOBATH
Pa3BUTHIO KYJIBTYPHOTO H NPOQECCHOHATBHOrO Kpyro3opa;

— uHpOpMHpOBATh CT@KEpa O UEJSX, 3a]ayax M pe3ylIbTarax TeKYWICH AesTelbHOCTH
OpraHHu3alluK;

— Pa3sBHTb Yy CTdKCpd CTpEMJIEHHE K BBITOJTHEHHIO CJIOKHOH M OTBETCTBEHHOH p3.60TbI,
OCBOEHHIO HOBOH TEXHMKH H COBPEMEHHBIX TeXHOJIOTHH;

—  ¢nocoOCTBORATH PasBUTHIO MOCTOAHHOTO HHTepeca K HHHOBALHOHHOMY TBOPYECTBY.
BHCAPEHHIO COBPCMCHHBIX CTaHIapTOB KaveCTBa 06[)&30B3HHHZ

~ ¢ YYETOM JIE/IOBBIX M MOPAJIbHO-TICHXOJIOTHUECKHX KauecTB CTakepa COJACHCTBOBATH €ro
Npo(ecCHOHATLHOMY  POCTY, JAOCTHIKEHHIO BbICOKOTO MPO(peccHOHATH3MA, y4acTBOBATE B
GopMHPOBAHMH W PA3BUTHH Kapbepbl:

— COCTaBMTb XapaKTEPUCTHKY Ha CTa)Kepa;

— 3aMOJHATH AHKETbI 10 HTOraM OTYETHBIX MEPHOJIOB (NPHIIOKEHHE 1).

4.3. OTBeTCTBEHHOCTh HACTABHHKA:

— HACTABHMK HECeT [ePCOHATBLHYIO OTBETCTBEHHOCTb 3@ KAueCTBO M CBOCBPEMEHHOCTDH
BLITIOJIHEHNS  (DYHKUHOHANBHBIX ~ 00A3aHHOCTEH,  BO3JIOKEHHBIX ~HA  HCro  HaCTOALIHM
[TonoxkenueM;

— HpH OTKasze OT MNPOAOJIKCHHA CTAXKHPOBKH IBYX CTaXXCpOB NMoApsAA HACTaBHHUK JIHIIACTCH
craryca HaCcTaBHHKA.

5. [1paBa 1 00s3aHHOCTH CTAKEpa

5.1. Craxep uMeeT NPABO yuacTBOBaTh B pa3palbOTKe MPOrpamMMbl HACTABHUYCCTBY W BHOCHTDL
TPEUIOKEHHS O ¢¢ H3MEHEHHH, YHaCTBOBATh B 00CYKICHHH PE3y.IbTATOB CTAKMPOBKH.

5.2. Ctaxep o0s3aH:

— Q3HAKOMMTLCA M0/l MOANHCH C BBITHCKOH M3 npyKaza 0 Ha3HA4YCHHHW HacTaBHHKA B TCUYCHHEC
TpEX JIHel ¢ MOMEHTA U3/1aHHs MpUKasa,

—  BLINONHATH OOS3AHHOCTH, BO3IOKCHHBIE HAa HEro TPYIOBbIM jorosopom M [IpaBunamu
TPY/IOBOIO pacropsika:

— NPOXOJAHTb KOHTPOJIbHLIC MEPONPHUATHA COTJIACHO NnporpaMMe HacTaBHH4YCCTBA, B TOM quciie
3all0/IHAThL AHKETHI IO UTOraM OTYETHBIX MEPHO/I0B (IIPHIIOKEHHE 2)

6. Ananunz paboTel cTakepa

6.1. TpesBapuTebHbIi aHaiu3 paboThl CTakKepa OCYLIECTBIAETCSA MO MCTCHSHHH NCPBOTO H
BTOPOro Mecsl@ €ro aJanTaluid B OPraHH3allui, MPH KOTOPOM PacCMaTPHBAIOTCS CIIC/IYIOLINE
BOMPOCHI:




— aHaJIu3 rnpouecca analTallii p3.6OTHHK8. B OpraHHl3anum;

—  BbIMNOJHCGHHE HA JIAHHBIA NepHOA HHIAWBHAYAJILHOIO IlJ1daHA p360T no

nporpamme
HACTaBHMUECTBA:

— 0003Ha4YeHHEe CHIIBHBIX U ¢J1a0bIX CTOPOH pabOTHHKA;
— 00CYK/IeHHE TOT0, YTO HEOOXOAHUMO YIY4LIHTh]

— HeoOX0auMast MOMOIIEL CO CTOPOHbI OPTaHHA3ALIHH.

6.2. HacraBHuk 1pu HEOOXOAMMOCTH MO  pe3yJbTaTam IpeBapHTE/IbHOIO  aHajln3a
KOPPEKTHPYeT MpOrpaMMy HACTABHMYECTBA. JIOMOJHMTENBHO Ppa3padaThIBacT M NPHHUMACT

HEOOXOMMbIE MEpbl TS JHKBHIAIHH BbISBICHHBIX 3aTpyIHeHHH M JeQuuuToB B Tripouecce
aJlanTaluy cTaxepa.

6.3. Ecin 110 MTOraM KOHTPOJIBHBIX MEPONPHATHI BBIABHTCA HEOOXOAMMOCTb B MPO/IO/IKEHHH
HACTABHMYECTBA. TO HACTABHMK C y4acTHeM cTaxepa paspabarbiBaet

H  pealusyeT
JIOTTOJIHUTE/IbHBIC MEPOTIPHATHSA, HAIPABJICHHBIC Ha adallTallHIo CcTaxepa.



Mpunoxexue Ne 1

K MonoxeHno o0 HacTaBHUYECTBE

AHKETa ANK8 HacTaBHWKa

YeaxaeMbld negaror!

OTa aHKkeTa HeobxoauMa ANsA TOro, YToDLI YNy4LWUTL NPOUECC aganTauynn U HacTasHU4ECTBa HOBbIX

pabOTHUKOB B HaLlen opraHn3aunu.

K Bam npukpenneH craxep. OTBETbTE, NOXanyicTa, kak CTPOUTCA Balue B3aMMOAeHCTBMeE 1 kak Bbl

oueHuBaeTe pe3ynbrart.

Bonpoc

QueHka (no wkane o7 1 4o 5)

1. [JocTaTo4Ho N GbIN0 BpeMeHW, NpoBeAeHHOro Bamu co cTaxepom,
ANSA NONyYeHUst UM HEOOXOAUMBIX 3HAHWA U HaBbIKOB?

2. HacKonbKo TO4HO cneaosan Bawum pekoMeHaaunam craxep?

3. B KaKow CTeneHu 3aTpa4yeHHOe Ha HacTaBHUHECTBO Bpems Obino
NOCBALLEHO NPOPaboTKE TEOPETUHECKNX 3HAHWA?

4. B KaKoi CTEeNeHn 3aTpaYeHHOe Ha HacTaBHWYECTBO BpemMs Obino
NOCBALLEHO NPOPabOTKE NPaKTUYECKNX HaBbIKOB?

5. Hackonbko. No Bawemy MHEeHWK0, CTaxep roTos K
CaMOCTOATENLHOMY UCNONHEHWIO AOMKHOCTHBIX 005i3aHHOCTER
Bnaroaaps NpoMAEHHOMY HacTasHUYecTsy?

6. Kakos Ha naHHbIi MOMEHT, Ha Ball B3rnag, ypoBeHb _
npogheccroHanuama craxepa? \

7. KakoW 13 acnekToe agantauuv, Ha Baw Barnag, sesnsertcs
HanbBonee BaXHbIM ANS CTaxepa Npu NPOXOXKAEHWW HacTaBHU4ecTsa?
PaccrasbTe Bannel oT 1 40 5 ANA KaX4oro U3 napameTpos!

— NOMOLLb NPV BXOXAEHUU B KONNEKTUB, 3HAKOMCTBO C NPUHATBIMW
npasunamun NOBEAEHUA,

— OCBOEHMWE NPaKkTU4eCKMX HaBbIKOB pa6OTbl;

| — U3yyeHue Teopuu, Bbisnexne Npobenos B 3HaHWAX;

— OCBOEHUE aAMUHUCTPETUBHbIX NPOLEAYP ¥ NPUHATLIX Npasun
AeNoNpoVN3BoACTBa

8. Kakoit 13 ucnonb3yembix Bamu metoaos oby4eHus Bel cuutaete
Hanbonee adekTueHLIM? PaccTasbTe Gannel 0T 1 40 5 ANA KaXA0ro
W3 METOA0B!:

— CaMOCTORTENbHOE M3Y4EHWE CTa)KepoM MaTepnancos 1 BbINONHEHWE
| 3apaHuin, OTBETEI HACTaBHWKa Ha BO3HMKaOLLME BONPOCHI N0
3ANEKTPOHHOW NouTE;

— B OCHOBHOM CaMOCTOATENLHOE U3YYEeHWE CTaXKEPOM MaTepwnanos u
BbINOMHEHWE 3a4aHniA, OTBETbI HACTaBHWKA Ha BO3HUKaKOLWe
BONPOCHI NO TenedoHy;

— NUYHbIE KOHCYNbTauuu B 3apaHee onpeaneneHHoe BpemMs;

— NUYHbIE KOHCYNBbTauuu No Mepe BO3HUKHOBEHWA HeoOXxo4nMOCTH, |

| = NO3TanHbIi COBMECTHbIN pasbop NpakTUYECknx 3aaaxui |

Baluu NPeAnoXeHNs N0 OpraHu3aunmu npouecca HacTaBHUYeCTBa 0OpasoBaTensHO! OpraHusaumnm:




Mpunoxerne Ne 2
K MONOXEHUK O HACTEBHWYECTBE

AHKETa ANns cTame pa

YBaxaembl negaror!

31a aHkeTa Keobxoguma Ans Toro, YTobbl yNyYLWWTE B HALLEW opraHn3ayv aganTaumio HoBbIX
paboTHWUKOB.

[ns BbICTPOro v Nerkoro norpyxexus 8 pabo4un npoyecc Bam Bbin HazHayeH HacTasHuk. OTBETLTE Ha
BONPOCHI, Kak cTpounock Balue B3aumogeicTeve C HactTaBHuKkoM. BeibepuTe Hanbonee noaxoaawmi
OTBET WUNU YKEXUTE CBOI BapnaHT oTeeTa.

1. Kak MOXeTe 0xapakTepusoraTh NEPUOANYHOCTE 0BLWEeHNA ¢ HacTaBHMkoM? OTMETETE NOAXOAALWNA
BapuaHT UNu HanuwwTe CBON:

— Kaxablh AeHb,

— OAMH pas B Heaentw;

— 2-3 pasa B Mecsal,;

— Boo6LLe He BCTpeYanucs.

2. Kakoe Bpems B cpegHeM B Hepenw y Bac yxoguno Ha obweHune ¢ HacTaBHUKOM?
- 3,5-2,5 yaca B Hegenw;,

- 2-1.5 4aca B HeJenw;

— nonyaca B Heaenw,

3. Kak ctponnoce Bawe obuwleHne ¢ HacTaBHukom? OUeHWTE B NPOLEHTHOM COOTHOLEHUN, Koraa Bol
ObiNy MHMUMATOPOM ODLLEHWA W KOrAa OH, No cxeme «Bbl — HacTaBHMKY:

— 30-70 npoueHTOB,
— 60-40 npoueHTOE;
-~ 70-30 npoueHTOB;
— 80-20 npoueHToB.
4. Bcerga nu HacTaBHWK MOT 4aTb OTBETLl Ha Baww Bonpock!?

— Aa, Bceraa;
— HeT, He Bceraa;
— HeT, HUKoraa.

5. Naean nu Bam HacTasHWK 0OpaTHY CBA3b N0 pesynsTatam paboTel, rOBOpWMA © ToM, 4TO Bbl genaeTe
NpaBuNbHO, HENPaBUNBHO, YTO MOXHO YNyYLWNTE?

— 0@, Kaxabli pas nocne OKOHYaHWRA 3a4aHus,
— [la, pas3 B HEfleN0 BHE 3aBMCMMOCTMN OT OKOHYaHWA 33aHUA NOABOAUN UTOT;
— [a, pa3 B Mecal;

= HEeT.




