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0 3aIUTE MEPCOHATBHBIX JAHHBIX paGOTHHKOB ¥ 06y A0 IMXCH
[xosb

Hactosimee IlonoxeHre O 3alUTe MEPCOHANLHBIX JIAHHBIX pabOTHHKOB B O0y4JaromuXes
(nanee — Ilonoxenne) pa3paboTaHO € LENBIO 3aIATHI HH(bOpMAIH, OTHOCSIIEHCS K JTMIHOCTA U
JIAYHON JKW3HH PAOOTHMUKOB H OOyYarOIIUXCs MYHHIMIIANIBHOTO 00611e00pa30BaTeNHLHOr0
yupexzenust  HoBocenbckok cpenHeil 06mE06pPa3OBATENEHON IKOJIBI (nanee — liIxona), B
COOTRETCTBMM ¢ TyHKTOM 1 crathu 23, crarseil 24 Koucturyiuu Poccuiickori ®enepanuy,
I'nmasoit 14 Tpymosoro Kozekca Poccuiickoit Denepaun 1 DejiepaybHBIMUM - 3aKOHAMU
HOPMATHBHBIMH akTamu 0T 27 urons 2006 rona Ne 149-®3 «O6 uabopmanuy, HHGOPMAITAOHHBIX
TeXHOJOTHMSX ¥ O 3amuTe uHdopMamuny, ot 27 mons 2006 roxa No 152-®3 «O nepcoHaIBHBIX
JaHHBIXY (¢ m3MeHeHnsMy Ha 23.12.2010).

1. O0mue HOXOKEHUA

1.1. Tlepconanbuble naHHbIE — M00as uHbOpMAIUs, OTHOCAIIAAC K OIpeneIEHHOMY WU
ompeJieNseMOMY Ha < OCHOBAHMHM TakoM pHpOpMAIMH  (pHU3UYECKOMY  JIAILY (cyOBEKTY
IePCOHANBHBIX JIAHHBIX), B TOM YHCHE €ro (haMmius, uMsl, OTHECTBO, TO, MecsIl, 1aTa U MECTO
pOXIEeHHs, ajipec, CeMeHHOe, COLHMANbHOE, HWMYMIECTBEHHOC nojoxenue, o0Opa3oBaHUE,
npodeccus, JOXOMbL, Apyras HHHOPMAIIHS.

1.2. TlepcoHabHEIE NaHHBIE paOOTHUKA — HHOOpMAIWUS, HeoOxoauMasi padoTONATEIO B
CBSI3W C TPYIOBBIMU OTHOIIEHUSMY U Kacaromascs KOHKPETHOTO paboTHUKA.

IlepcoHaibHbIe TaHHBIE 00YYAOIIUXCS — undopmanust, Heooxonumas Illkone B CBs3H C
OTHOIIEHWSAMHM, BOZHUKAIOMKMHA MEXAY OOydJaomuMes, €ro poJUTE/IMA (3aKOHHBIMU
npencrasurensaMu) u lxoson.

1.3. O6paboTKa MEPCOHANBHBIX [AHHBIX — neiicTBus (orepanyy) ¢ IMEPCOHANLHBIMU
JAHHBIMHE, BKJIOUas cOOp, CHCTEMATH3AIUIO, HAKOMICHUE, XPAHCHHE, YTOTHCHHC (oOHOBIIEHHE,
W3MeHEeHUe), HCIIONB30BaHUe, DPAcpOCTpaHeHue (B TOM HHCIIC nepenady), 00E3IUMUMBAHUE,
6I0KUpOBaHKE, YHHUTOXXEHHE MEPCOHANBHBIX TaHHbIX.

PacipocTpaHeHHe MEePCOHANBHBIX JIAHHBIX — JCHCTBUS, HANPaBJCHHBIC HA nepenady
MEPCOHANBHBIX JAHHBIX ONpPEIENEHHOMY KpYry JHUIl (mepezaua TIEPCOHANBHBIX JAHHBIX) MM Ha
03HAKOMJIEHHE C MEPCOHANLHBIME NaHHBIMA HEOrPAHMHYEHHOrO Kpyra JMIl, B TOM yrcie
06HapONOBaHKe NMEPCOHANBHBIX TaHHBIX B CPENICTBAX MaccoBOW MH(MOpPMaIUH, pasMelleHue B
HH(bopMauHOHHo-TeneKOMlvfyHHKaun()Hme cersiX WM NpeNocTaBleHHe  JOCTyma K
TIePCOHATBHBIM JIAHHBIM KaKAM-/HO0 HHBIM CIOCOO0M.

VCroNb30BaHNe MEPCOHANGHEIX JAaHHBIX — JICHCTBHA (omepanuy) ¢ HEPCOHANBHBIMH
JaHHBIMH, COBEpIIAEMBIE ONEpPaTOpOM B LENSIX IPUHATHA pELIEHW WA COBEPIICHMS HHbIX
NEMCTBHH, TOPOKIAIOIIMX IOPUIMIECKUE TIOCISACTRBYS B OTHOIICHNA cyObexTa NepCOHATBHBIX
JAHHBIX WIH JPYTUX JIHI JH00 WHBIM 00pa3oM 3aTparvBarolyixX Mpasa H cBOOOIBI CyOBEKTa
IIEPCOHABHBIX JAHHBIX WA IPYTHX JIMIL.

OGIIeNOCTYHBIE ~ NEPCOHANbHbIE —JaHHble —  HEPCOHAIBHBIC  NAHHBIC, JIOCTYIl
HEOTPAHMUYEHHOTO KPyra JHIl K KOTOPBIM NPENOCTaBICH C COTacus cybObexTa NepcOHAbHBIX
JAHHBIX WTH HAa KOTOPHIe B COOTBETCTBHH ¢ (eJepalbHBIMA 3aKOHAMU HE PacpOCTpaHiCTCR
TpeboBanue COOMONSHNSA KOH(PUICHIINATbHOCTH.



1.4. K nepcoHanbHbIM JaHHBIM pa0OTHHUKA, MOTyYaeMbIM pabOTONATENIEM U TOUICKALIM
XpaHEeHUIO y paboTozaarens B MOpAAKE, IPELYCMOTPEHHOM JEHCTBYIOIUM 3aKOHOAATEIbCTBOM U
HacToAMM [loo)keHneM, OTHOCATCS CIENYIOINUE CBEACHUS, COJAEPIKAIINECS B JIMUHBIX J€/1ax
PaOOTHHUKOB:

— MMacHOPTHHIE JaHHbIE PaOOTHUKA;

— 1HH;

— KOIHSI CTPAaXOBOI'0 CBUJIETENIBCTBA FOCYAAPCTBEHHOIO IEHCUOHHOIO CTPAaXOBAHMUS,

— KOIUSI JOKYMEHTa BOMHCKOIO y4eTa (JUlsi BOCHHOOOSI3aHHBIX M JIMII, MOAJIEKAIIUX
MIPU3BIBY HA BOCHHYIO CITYKO0Y);

— KOTHs IOKyMeHTa 00 00pa30oBaHuy, KBUTU(DUKAIIMH WU HATHYNH CIICIIUATBHBIX 3HAHUIA;

— aHKETHbIE JIaHHbIE, 3allOJIHEHHbIE PAaOOTHUKOM IIPH IOCTYIJICHMHM Ha paboTy WM B
nporecce paboTbl (B TOM uMciIe — aBTOOHOrpadus, CBEIEHHS O CEMEHHOM MOJOXCHUU
paboTHUKa, TepeMeHe paMUINK, HATMYUU I€Teil U MOKIUBEHIIEB);

— JIOKYMEHTBI O BO3pAcTe MaJIOJETHUX JETEW U MECTE UX O0yUEHMUS;

— JOKYMEHTBI O COCTOSIHUU 370POBbS JIeTe U JPYruX POACTBEHHHUKOB (BKIIOUYAs CIIPABKH
00 MHBaJIMIHOCTH, O HAJIMUYNU XPOHUUYECKUX 3a00JI€BaHU);

— JIOKyMEHTBl O COCTOSIHUM 37I0pOBbsl (CBEJIEHHsI 00 MHBAIWIHOCTH, O OEPEMEHHOCTH U
T.IL.);

— UHBIE JOKYMEHTBI, KOTOpbIE C Yy4YeToM chneuupuku paboTbl M B COOTBETCTBUH C
3aKoHOJaTeNbCTBOM Poccuiickoit denepanuu JAOIKHBI OBITH MPEIbSBICHB PAOOTHUKOM MpU
3aKJIIOYEHUU TPYJIOBOrO JOrOBOpa WJIM B IEPHOA €ro JeHcTBUsA (BKIKOYas MEAMLIMHCKUE
3aKJIIOYEHUs,  NpeAbsBIIeMble  paOOTHUKOM  IpPU  IMPOXOXKICHUM  00s3aTENIbHBIX
IpeBapUTENbHBIX U NEPUOTUYECKUX MEAULIMHCKUX OCMOTPOB);

— TPYZIOBOM 10rOBOD;

— KOIIUY NPHKA30B O PHUEME, IePEBOJIax, YBOJbHEHUH;

— TUYHAas KapTouka 1o ¢popme T-2;

— 3asIBJIEHUS], OOBSACHUTENbHBIE U CITy>KEOHbIE 3aITMCKU paOOTHHKA,

— IOKYMEHTBI O IPOXOKICHUH PaOOTHUKOM aTTECTAllMH, TOBBILICHUS KBATU(PUKALUY;

— WHbIE JOKYMEHTBI, COJIeprKalllie CBEACHHMS O pabOTHHMKE, HAXOXIEHHE KOTOpPBHIX B
JUYHOM Jiefie pabOTHUKAa HEOOXOAUMO MJii JOKYMEHTAJIbHOrO O(OpMIIEHUS TPYIOBBIX
NPaBOOTHOLIEHUH C pabOTHUKOM (BKJIIOYash MPUTOBOPHI Cyda O 3alpeTre 3aHuMarbes
NeAarorn4eckon JesTeIbHOCTHIO MIIM 3aHUMAaTh PYKOBOJISIINE JTOJKHOCTH).

1.5. K mepcoHanbHBIM JaHHBIM OOydarommuxcs, nomydaembiM IlIkosoil u mosuiexanum
xpanenuto B lllkonme B mopsake, MperlyCMOTPEHHOM [EHCTBYIOIIMM 3aKOHOJATEIbCTBOM U
HacToAMM [loo)keHneM, OTHOCATCS CIENYIOIINUE CBEAEHUS, COAEPKALINECS B JIMUHBIX JENIax
0o0ydJaronuxcs:

— JOKYMEHTBI, YIOCTOBEPSIOIINE JINYHOCTh 00ydarouierocs (CBUAETENBCTBO O POXKACHUU
WJIM [1aCIopT);

— JIOKYMEHTBI O MECTE MPOKUBAHHUS;

— IOKYMEHTBI O COCTaBE CEMbU;

— MMacCHOPTHBIE JaHHbBIE POJUTENeH (3aKOHHBIX IpeACcTaBUTENeH) 00yyaromerocs;

— JOKYMEHThl O TOJy4eHHUH oOpa3oBaHHs, HEOOXOJUMOro Jjsi TMOCTYIUIGHUS B
COOTBETCTBYIOILIHH KJIacC (JIMYHOE JIeN0, CIIPaBKa € MPEeAbLAYILEro MecTa y4eOsl U T.11.);

— MOJUC METUIIUHCKOTO CTPaXOBaHUs;

— JIOKyMEHTBl O COCTOSIHUM 3]I0pOBbsI (CBElE€HUS OO0 HHBAJIUAHOCTH, O HAJIUYUU
XPOHUYECKHX 3a00JIeBaHMi, MEAUIIMHCKOE 3aKII0YeHHEe 00 OTCYTCTBUU MPOTHUBOMOKA3aAHUN IS
o0yueHHsT B 00pa3oBaTENbHOM YUPEXKJACHUU KOHKPETHOIO BHMJAa M THUIIA, O BO3MOKHOCTH
M3YYEHHUS MIPEIMETOB, NMPEACTABISIONIUX MTOBBIIIEHHYIO OACHOCTD IS 3/10POBbS U T.I1.);

— JOKYMEHTbI, TIOATBEp)KJaloIIKe MpaBa Ha JONOJHHUTEIbHbIE TapaHTUU U KOMIICHCALUU
0 OIpeIeJICHHBIM OCHOBAHUSM, IIPETYCMOTPEHHBIM 3aKOHOIaTEIbCTBOM (POAUTETN -UHBAIH/IBI,
HETIOJIHAsl CeMbs, peOCHOK-CUPOTA H T.I1.);



— MHbBIE JIOKYMEHTBI, COJAEp)Kalllle IEPCOHAJIbHBIE JaHHbIE (B TOM YHCIE CBEACHUS,
HEOOXOAUMBIE  JUIi  TPEJOCTaBJIEHUS  OOydaroIleMycs TapaHTHH W KOMIICHCAIHi,
YCTAHOBJICHHBIX JEHCTBYIOIUM 3aKOHOIATEILCTBOM).

Popurenu (3aKoHHBIE TPEACTABUTENIN ) MOTYT COOOIIMTH UHBIE CBEJICHUS, C KOTOPBIMU CUUTAIOT
HYXXHBIM 03HaKOMHMTb PAOOTHUKOB LIKOJIBI.

2. OcHOBHBIE YCJI0BUsA IPOBEACHUA oﬁpaﬁoTlm NMEPCOHAJIBbHBIX TAaHHBIX

2.1. Ulkona ompenensier 00beM, coaepkaHne 00pabaThIBAEMBIX MEPCOHAIBHBIX JTAHHBIX
paboTHUKOB M oOydarommxcs, pyKoBoICTBYsICh Koncrutynumeir Poccuiickoit ®eneparuu,
TpynoBeiMm konekcoM Poccuiickoit ®eneparuu, 3akoHom P® ot 10.07.1992 Ne 3266-1 «O06
00pa30BaHUM» M UHBIMU (eIepaTbHBIMU 3aKOHAMHU.

2.2. O6paboTka MepCOHANBHBIX JaHHBIX PAOOTHUKOB OCYILECTBISETCS UCKIIOYUTEIHHO B
HeNsAX o0ecredeHns: COOII0ACHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, COJCHCTBHSA
paboTHUKAM B TPYAOYCTPOMCTBE, O0OYYCHHH U MPOJBUKEHHUH TI0 CITYKO0€e, a TakKe oOecreyeHus
JUYHON 0e30IaCHOCTHM pabOOTHUKOB, COXPAaHHOCTH HUMYIIECTBA, KOHTPOJS KOJMUYECTBA U
KauyecTBa BBIIIOJIHAEMOMN pabOTHI.

OOpaboTka  MEpCOHAIBHBIX  JAHHBIX  OOYYAlOUIErOCs  MOMKET  OCYIIECTBIISITHCA
UCKJTIOYUTENFHO B IENSIX 00ecreueHus: COOMIOACHNS 3aKOHOB M MHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB; COJICHCTBHSI OOydJaroUIMMCs B OOyYEHHH, TPYIOYCTPOWCTBE; OOECIEUeHHS WX JIMYHOU
0e30MacHOCTH; KOHTPOJISl KauecTBa 00y4eHHs U 00eCrieYeHNs COXPAaHHOCTH UMYIIECTBA.

2.3. Bce mnepcoHanbHble JaHHbIE pa0OTHHKA MPENOCTABIAIOTCS pPAOOTHUKOM, 3a
UCKJIIOYCHHEM CIy4aeB, IPEIyCMOTPEHHBIX (enepanbHbiM 3aKOHOM. Eciu mepcoHanbHbIE
JTaHHbIE Pa0OTHUKA BO3MOXKHO MOJYYHTH TOJBKO y TPEThEe CTOPOHBI, TO paboTomarenb 00s3aH
3apaHee yBEAOMUTH 00 3TOM pabOTHHKA U MOIYYHUTh €ro MUChbMEHHOE coriacue. Paboronarens
JIOJKEH COOOIIUTHh paOOTHHUKY O LIEJISAX, MPEANoIaraéMbplX UCTOYHUKAX U CIOCOOAaX MOMy4eHUs
NEPCOHANBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOJUIeKALINX MOTYYEHUIO NePCOHANIbHBIX JAHHBIX
U TIOCJIEICTBUAX OTKa3a paOOTHUKA JaTh MMCbMEHHOE COTJIache Ha UX MOJIy4YeHHUE.

2.4. Bce nepcoHaibHbIE JaHHBIE HECOBEPILEHHOIETHETO 00yyJaromerocst B Bo3pacte 10 14
JeT (MaJloJIETHEr0) MPEeroCTaBIIAIOTCS €ro poAUTENsIMH (3aKOHHBIMU MpezcTaBuTensimu). Eciu
NEepCOHANbHbBIE JaHHbIE 00Y4YaroLIerocs BO3MOXKHO IMOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
poauTenu (3aKOHHBIE TMPEACTABUTENHN) OOYYaIOIIErocs JOHKHBI OBITh YBEIOMJIEHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITh MOJIy4€HO MMCbMEHHOE COTrJlacue Ha MOJIyYeHUe NepCOHANIbHBIX
JAHHBIX OT TPEThel CTOPOHBI. PoauTenu (3aKOHHbBIE MPENCTAaBUTENN) 00YYaromerocst AOJIKHBI
ObITh NMPOUH(GOPMHUPOBAHBI O MLEJAX, MPEANOJAraéMblX MCTOYHMKAX M CIOCO0AaX MOTy4eHUs
NEPCOHANBHBIX JAHHBIX, & TAK)KE O XapaKTepe MOUIeKAIIIX MOTYISHUIO IEPCOHATBHBIX JaHHBIX
U TOCJIEACTBUSAX OTKa3a J1aTh MMCbMEHHOE COTIacue Ha UX MOJydYeHue.

2.5. lllkona He wuMeeT mpaBa Mody4daTb U 00pabaThIBaTh MEPCOHAJBHBIE JaHHbBIC
paboTHHKA, 00YYAIOLIETOCs O €ro MOJIUTHYECKUX, PETUTHO3HBIX U UHBIX YOXKICHUSIX U YaCTHON
KU3HH 0€3 MUCHhbMEHHOTO coracusi pabOTHUKA, POAUTENEH 00yJaroIerocs.

[Ilkoma He MMeeT mpaBa MOJy4aTh M 0OpabaThIBaTh MEPCOHAIBHBIE JaHHbIE PaOOTHUKA,
oOyJaromierocss 0 €ro 4iIeHCTBE B OOIECTBEHHBIX OOBEAMHEHUAX WIH €ro mpodCcor3HOM
JeSITebHOCTH, 33 HCKIIFOUEHHUEM CITy4yaeB, IPEyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

2.6. lllkoma  BmpaBe OCYIIECTBIATH cOOp, Iepenady, YyHUUYTOKEHUE, XpaHEHHE,
UCIOJIb30BaHUE MH(OPMAIMM O MOJUTHUECKUX, PEIUTHO3HBIX, IPYTUX YOKACHUSX U YaCTHON
KM3HH, a TakkKe WHPOpPMAIMU, HApYyIIAMOIIeH TaiiHy NEepenucKu, Telne(GOoHHBIX IeperoBOpoOB,
MOYTOBBIX, TeJEerpadHbIX U HHBIX COOOILIECHHIA:

— paOoOTHHKA TOJILKO C €ro MHCbMEHHOIO CcOrjacHs WIM Ha OCHOBaHUHM CyIeOHOTO
pelIeHusl.

— o0yuyaromierocst TOJIBKO C MUCBbMEHHOTO  COTJIacus ponuTenel  (3aKOHHBIX
IpecTaBUTeNel) MaJjOoJEeTHEr0 HECOBEPLICHHOJIETHET0 OO0YYalolerocs HJIM Ha OCHOBAHUU
CyZ1eOHOTO PEIICHHS.



3. XpaHeHue, 00pad0TKa U MCNOJb30BAHUE MEPCOHAJILHBIX IAHHBIX

3.1. IlepcoHanbHbIE JaHHBIE PAOOTHUKOB U o0y4aromuxcs kol XxpaHsaTcs Ha OyMaXXHBIX U
JJIEKTPOHHBIX HOCUTENISIX, B CIIEUAIBHO NMPEJHA3HAYEHHBIX /ISl TOTO TOMEIICHHSAX, B MECTaX
o0ecIeunBaONIMX 3allUTy OT HECAHKIIMOHUPOBAHHOTO OCTYIIA.

3.2. B mpouecce XpaHeHMs NEPCOHAIbHBIX JAaHHBIX PAOOTHUKOB U oOywaromuxcs IIkossl
JIOJIKHBI 00€CIIeUnBATHCS:

— TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB, YCTAHABIMBAIOIIMX IIPaBUIA XPaHEHUS
KOH(HICHIINATHHBIX CBEACHUH;

— COXPaHHOCTb MMEIOLIMXCS JAHHBIX, OrpaHMYEHHE JIOCTyNa K HHUM, B COOTBETCTBUH C
3aKoHOJaTenbCcTBOM Poccuiickoit @enepanun v HacTosuM [lonoxenuem;

— KOHTPOJIb 3a JOCTOBEPHOCTHIO U IIOJHOTOM NEPCOHAIBHBIX JAaHHBIX, X PEryIspHOE
0OHOBJICHHE U BHECEHUE 10 MEpe HEOOXOIUMOCTH COOTBETCTBYIOIINX U3MEHEHU.

3.3. JlocTym K nepcoHaIbHBIM JaHHBIM paOOTHUKOB U oOydatonuxcs [1Ikonsl uMeroT:

— IUPEKTOP;

— 3aMECTUTENb JAUPEKTOpa M0 y4eOHO-BOCHHUTATEIbHONW padboTe (IEepCOHANBHBIE JIaHHBIE
TOJIbKO Pa0OTHUKOB M 00YyYaroIUXCsl, HAXOJAIIUXCS B UX HEIOCPEJACTBEHHOM MOAYMHEHUH, 110
HAIPABJICHUIO JESTEILHOCTH);

- 3aMECTUTeNIb JMPEKTOpa I10 BOCIUTATEIbHOM paloTe (IepCOHAJIbHbIE MAAHHBIE TOJIBKO
pabOTHUKOB U OOYYaIOIIMXCS, HAXOASIIUMXCS B HX HENOCPEICTBEHHOM IOJYUHEHUH, IO
HaIpaBJICHUIO JEATEIbHOCTH);

— 3aBEAYIOUINI X035IICTBOM (II€pCOHAIbHBIE JAHHBIE TOIBKO PAOOTHUKOB, HAXOASILIUXCSI
B UX HEMOCPEACTBEHHOM IIOJJUMHEHHH, 110 HANPaBIECHUIO 1€ TEIbHOCTH);

— KJIaCCHbIE PYKOBOAMUTENU (TOJIBKO K IEPCOHAJIbHBIM JAHHBIM OOYYarOIIMXCs CBOEro
KJ1acca);

— UHblEe pabOTHHUKH, OomIpenenseMble npuka3oM aupekropa lllkonsl B mpenenax coei
KOMIIETEHIIHH.

3.4. Ilomumo mnun, ykazaHHbIX B 1. 3.3. Hacrosimero llomokeHus, mpaBo nocTyma K
NEPCOHAIBHBIM JIAHHBIM pAaOOTHUKOB U O0YYAIOIIMXCS MUMEIOT TOJBKO JIUIA, YIIOJIHOMOYEHHbIE
JEHCTBYIONIUM 3aKOHO/1aTEIbCTBOM.

3.5. Jluma, umerome JOCTYH K TIE€PCOHAIBHBIM JIaHHBIM O00s3aHbl HCIOJB30BATh
NEPCOHAIbHBIE JaHHbIE PAOOTHUKOB M OOYYaIOLIUXCS JIMIIb B LENAX, A KOTOPhIX OHU OBLIM
IIPEIOCTABIICHBI:

3.5.1. IlepconanbHble JaHHBIE OOYYAIOIMIMXCS MCIOIB3YIOTCS MJIs IeJied, CBA3aHHBIX C
OCYILIECTBJICHUEM Y4€OHO-BOCHUTATENBHOTO IMpolecca. AIMMHUCTpALUs M IeJarorudyeckue
paObOTHUKM WIKOJIBI ~ HCIIOJIb3YeT IIEepCOHAJIbHbIE JIaHHBIE JUIsi (OPMHUPOBAHUS KJIACCOB,
COCTaBJIEHUS y4yeOHOTo IUIaHA, COCTABJIEHUS OTYETOB B  BBIMIECTOSIINE OPraHU3AIMH,
dbopMUpOBaHUSA pa3IUYHBIX  0a3 JAHHBIX, /A8 BO3MOXHOCTU IIOJJIEPKUBATH CBSI3b C
POIUTENSIMU (3aKOHHBIMHU MPEACTABUTESIMH), YUUTHIBATH OCOOCHHOCTH O0YYaroIUXcs MpU €ro
00y4YEeHUHN U BOCITUTAHUH.

3.5.2. IlepcoHaibHble JaHHbIE PAOOTHUKA HWCHOJB3YIOTCS Ui IeJiel, CBA3aHHBIX C

BBIMIOJTHEHUEM  TPYAOBBIX (GYHKIUI. AJMMHUCTpALMs IIKOJBl  HUCHOJb3YyeT MEePCOHANbHBIC
JTaHHbIe, B YaCTHOCTH, ISl pEIIEHUs] BOMPOCOB aTTeCcTalH, (OPMHPOBAHUS Y4eOHOTO IJIaHa,
COCTaBJIEHUS] OTYETOB B BBIIIECTOSIINE OpraHU3aluu, GOPMUPOBAHUS PA3IMUHBIX 0a3 JaHHBIX,
IPOJBIKEHUS PaOOTHUKOB IO CiyxOe, YCTaHOBJIEHHUS pa3Mepa 3apmiartbl. Ha ocHoBaHuuM
NEPCOHAIBHBIX JAaHHBIX pEeIIaeTcss BOMNpPOC O JONycke paboTHUKA K uH(pOpMaluy,
COCTaBIIAIOLIEH CTyKeOHYIO TailHy.
[Ipy npuHATHN pelnIeHui, 3aTparuBalOUIMX HHTEpechl pabOTHHKA, aJMUHHCTpAIUs HE HMEET
IIpaBa OCHOBBIBATHCS HA NIEPCOHAJIBHBIX JaHHBIX, TOJIyYEHHBIX UCKIIIOUUTEIBHO B PE3YJIbTAaTE UX
ABTOMATHU3UPOBAHHOW 00pabOTKM WM DJIEKTPOHHOTO TNoiy4deHHus. PaboTonmaTtens Takke He
BIIpaBe MPUHUMATH PEIICHHs, 3aTParuBaolue HHTEpeCchl paOOTHUKA, OCHOBBIBASICH HA JITAaHHBIX,
JOTTYCKAIOIUX JBOSIKOE TOJKOBaHME. B ciiyuae ecnmu Ha OCHOBaHMM NMEPCOHAIBHBIX JIaHHBIX
HEBO3MOXXHO JIOCTOBEPHO YCTaHOBUTH KaKOW-IMOO (akT, paboToaaTens mpepiaraeT paboTHUKY
IPEJCTaBUTh MUCbMEHHbIE Pa3bsICHEHUS.



3.6.  IlepcoHanbHbBIE NaHHBIE PAOOTHHKA OTPAXKAIOTCA B JIMYHOW KapTOuke pabOTHHKA
(popma T-2), koTOpas 3anmoJHsETCs MMOCHE U3IAaHKs MIPUKa3a O ero nmpueme Ha padory. JIndnble
KapTO4YKH PaOOTHUKOB XPaHATCSA B 3aluparoluxcs mkadax B andaBUTHOM mopsiake. JInuHble
Jienia v JIMYHbIe KapTOYKW PabOTHHUKOB XpaHATCA B OyMa)XHOM BHJIE B MAaIlKax B CIEIHATLHOM
3aluparoluxcsl IKadax, AOCTynl K KOTOPOMY HMEET IUPEKTOp IIKOJBI W 3aMEeCTUTEINb
nupekropa rno YBP.

3.7. IlepcoHanbHblE JaHHBIE COTPYAHUKOB MOTYT TAK)KE€ XPAaHUTHCS B 2JIEKTPOHHOM BHJIE
B JIOKQJIbHOM KOMIBIOTEpHOUM ceTu. [locTosiHHbBIN OCTym (B Mpezenax CBOeM KOMIIETEHIIMH) K
JJIEKTPOHHBIM 0a3aM JaHHBIX, COJEPXKALIMM IEPCOHAJbHbIC JaHHbIE PaOOTHUKOB, HUMEIOT
TOJIbKO aMMHUCTpanus MmKojabl. JlocTynm Apyrux paOOTHUKOB K IEPCOHAIbHBIM JaHHBIM
OCYILIECTBIISICTCSI HAa OCHOBAaHWM NHCbMEHHOIO pa3pelieHuss pabOTHUKAa W PaCIOpSIKEHUs
JUPEKTOpa IIKOJIBI.

3.8. Tlapomu pans nmoctyma K 3yeKTpoHHOW 0as3e naHHbIX IlIKonmbel ycTaHaBIMBAIOTCS
JUPEKTOPOM U COOOIIAIOTCS  MHAMBHUIYalbHO COTPYJHHKAM, HMEIOIIUM JIOCTYyNl K
NIEPCOHAIbHBIM JAHHBIM COTPYAHUKOB. MI3MeHeHue naposield IpoUCXOIUT HE pexe, 4yeM 1 pa3 B
TPH MecALa.

3.9. KomnupoBath u JenaTh BBITUCKUA U3 EPCOHAIBHBIX JaHHBIX PAOOTHHKA pa3peraeTcs
UCKJIFOUUTENIFHO B CIIY)K€OHBIX LEISIX C NMHUCBMEHHOIO pas3pelleHus pabOTHUKAa U JUPEKTOpa
IIKOJIBI.

3.10. IlepcoHasibHbIE JaHHBIE O0YYAIOIIErOCs OTPAXKAIOTCS B €r0 JIMYHOM JIejie, KOTOpoe
3aIoJIHACTCS MOCIIe M3/IaHus MPHKa3a o ero 3auncienus B [lkony. Jluuneie nena oOyvarommxcs
B a(paBUTHOM MOpsIKe (GOPMHUPYIOTCA B Mankax KiIaccoB, KOTOPbIE XPaHSATCS B CHELMAIbHO
000py/I0BaHHOM MIKady, AOCTYNl K KOTOPOMY HMMEET aJAMHHMCTpAIMs IIKOJIbl U KJIACCHbIE
PYKOBOIUTEIN.

3.11. Benennie TUYHBIX €7 U OTBETCTBEHHOCTh 32 COXPAHHOCTb JIMYHBIX JIET BO3JI0KEHO
Ha KJIACCHBIX PYKOBOAMUTEIEH.

3.12. Yactuuno cBeneHus o0 oOydaromuxcs COIEpXKarcs B KIACCHOM JKypHale, Kyaa
3aHOCATCSL KJIACCHBIM pyKoBoauTeneM. KiaccHble KypHalbl — XpaHATCS B YUHUTENbCKOW B
CHeIHaJIbHOM IIKady.

3.13. IlepcoHanbHble JaHHBbIE OOYYarOIIUXCS MOTYT TaKXKE€ XPAHUTHCS B AJIEKTPOHHOM
BUJE B JIOKAJIbHOM KOMIIbIOTEpHOU ceTu. [IpaBo monHOro nocryma K 3JIEKTPOHHBIM 0Oa3zam
JAHHBIX, COJEpKAIllUM IE€pPCOHANbHBbIE JaHHbIE  O0YyYalolMXcs, HMMEeT aIMHUHUCTpALUS.
OcranbHble Negarornyeckue pabOTHUKHA MUMEIOT JOCTYN TOJBKO K TOM MHQOpMAaIH, KOTopas
UM HeoO0XoMMa B IpefieiaX UCIIOIHEHHS UX JOJDKHOCTHBIX 00s13aHHOCTEH.

3.14. Ilapomu moctyma k 0a3e MaHHBIX YCTAHABIUBAIOTCS TUPEKTOPOM MU COOOIIAIOTCS
UH/IMBUYaJIbHO paOOTHUKAM, UMEIOLIUM JIOCTYH K EPCOHAIBHBIM JAHHBIM COTPYIHUKOB.

3.15. KommpoBaTh M JenaTh BBIIUCKM M3 TNEPCOHAIBHBIX JAHHBIX OOYYarOIIUXCS
paspenaeTcsi UCKIOYUTENbHO B CIYXKEOHBIX IIeNIX ¢ MHCbMEHHOIO pa3pelieHHs poauTeneH
(3aKOHHBIX TPEACTABUTENEH) U TUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHaJbHbIX JaHHBIX

4.1. lIpu nepenaye nepcoHaNbHBIX JAHHBIX paOOTHUKOB U oOyuaromuxcs [komisl npyrum
I0pUIn4eckuM U puznueckum aunam [lkona nomkHa cobmonaTh ciaenyromue TpeOoBaHus:

4.1.1. TlepcoHanpHble JaHHBIE PAOOTHUKA, OOYYAIOLIErocsi HE MOTYT OBITh COOOIIEHBI
TpeThbell CTOpOHE ©0€3 NHCBMEHHOIO corjlacus pabOTHHKA, poaureneil  (3aKOHHBIX
MIPE/ICTABUTENICH) HECOBEPIICHHOJETHETO (MaJIOJIETHET0) OOYyYaromerocs, 3a HCKIIOUYEHUEM
ClIy4yaeB, KOTJIa 3TO HE0OXOAMMO JUIS HPEeAyNpPeXACHHUs yrpo3bl )KU3HH U 310pOBBI0 pabOTHHUKA ,
o0yyaromierocs, a TaKke B ClIydasiX, yCTAaHOBJICHHBIX (e/lepaIbHbIM 3aKOHOM.

4.1.2. Jluna, nomyvarouue MepcoHaIbHbBIE TaHHbIE PaOOTHUKA, 00YYaIOLIErocs MOJKHBI
IPEIYNpPeXaaThCsl O TOM, YTO ITH JaHHBIE MOTYT OBITH HCIIOJIB30BAHbBI JIMIIb B LEJSX, IS
KOTOPBIX OHHM cooOuiensl. [1Ikona momkHa TpeOoBaTh OT 3TUX JIMI[ MOJATBEPXKIAEHHUS TOTO, YTO
9TO mpaBwio cobmoaeHo. Jluma, mosyyaromiue IepcOHAIbHbIE JlaHHbIE paOOTHHKA,
oOydaromierocss 00s13aHbI COOJIIO/IaTh PEXKUM KOH(PHUACHIIMATHHOCTU. JlaHHOE TOJIOKEHHE He



pacripocTpaHsiercss Ha OOMEH TIepCOHAIBHBIMUA JaHHBIMH pPa0OTHHKOB B  TOPSJKE,
YCTaHOBJICHHOM (heJiepaTbHbIMUA 3aKOHAMHU.

4.2. Tlepenavya mepcOHANBHBIX JAaHHBIX PAOOTHHKA, O0YYAIOMIErOCs €ro MPEICTaBUTEISIM
MOXET OBITh OCYIIECTBJICHA B YCTAHOBJICHHOM JICHCTBYIOIIMM 3aKOHOJATEIBCTBOM IOPSIKE
TOJIKO B TOM 00bEMe, KOTOPbIi HEOOXOIMM JUIS BBITIOJIHEHUS YKa3aHHBIMU MPEICTABUTEIISIMU
uX (QyHKIHH.

5. IIpaBa paGoTHUKOB, 00y4aIOIIMXCH HA O00eclievYeHHe 3aIUThI ePCOHATbHBIX TaHHBIX

5.1. B memsax oOecrneyeHus 3alMThl NMEPCOHAIBHBIX JAHHBIX, XpaHsmuxca B Illkore,
paOOTHUKH, pPOAUTENN (3aKOHHBIC IPEACTAaBUTEIM) MAJIOJIETHETO HECOBEPIIEHHOJIETHErO
o0yuJaroIerocsi, UMerT MpaBo:

5.1.1. [lomyyats moaHY0O MHGOPMALIHIO O CBOMX IMEPCOHAIBHBIX TaHHBIX U HX 00paboTKe.

5.1.2. Co6oaHoro OecrylaTHOrO JOCTyNa K CBOMM IE€PCOHAJIbHBIM JAHHBIM, BKJIHOYas
IPaBO Ha MOJy4YeHHUE KOMUU JIF00O0H 3anucy, coaepKaliel nepcoHaabHbIe JaHHbIe pa00OTHHUKA, 32
UCKJIFOUEHHEM CIIy4aeB, NMPEeIyCMOTPEHHBIX (enepaibHbIMU 3akoHaMu. [lomydyenue ykazaHHOM
UH(POPMALIUK O CBOMX NMEPCOHAIBHBIX JTAHHBIX BO3MOXKHO IPH JMYHOM OOpalieHun paboTHHKA,
poauTenel (3aKOHHBIX MpeACTaBUTENeH) — K OTBETCTBEHHOMY 3a OpPraHu3alui |
OCYIIIECTBJICHUE XPAaHEHUS [IEPCOHAIbHBIX JAHHBIX pAOOTHUKOB.

5.1.3. TpeOGoBatb 00 HCKIIOYEHUM WJIM HCIPABICHUHM HEBEPHBIX WM HEHOIHbIX
NEPCOHANBHBIX JaHHBIX, a TakKXe JaHHbIX, 00paOOTaHHBIX C HapylmIeHHEM TpeOOBaHHN
JICMCTBYIOIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHHE JIOJKHO OBITh  0GOPMIICHO
MMCbMEHHBIM 3asIBJIEHHEM pabOTHHKA Ha uMs Aupekropa Lkomsl.

IIpu orkaze nupexropa IIKOIBI MCKIIOYUTH WM HCIPABUTH IEPCOHAIBbHBIC JAHHBIE
paboTHUKAa pabOTHUK, poauTENb, 3aKOHHBIM MPEJCTABUTENb HECOBEPIICHHOJETHETO
oOyyarolerocsi MMeeT IpaBO 3asABUTh B NUCbMEHHOM Buae aupekropy Ilkomsl  cBoem
HECOIJIaCHH, C COOTBETCTBYIOIINM OOOCHOBaHMEM TaKOro Hecoriacus. [lepcoHanpHbIC TaHHBIE
OLIEHOYHOI'0 XapakTepa pabOTHUK, pOJIUTENb, 3aKOHHBII MPECTaBUTENb HECOBEPIIEHHOJIETHETO
oOyuJarolerocss UMeeT MPaBo JOMOJIHUTH 3asBJICHHEM, BBIPAKAIOLIUM €ro COOCTBEHHYIO TOUKY
3peHHus.

5.1.4. TpeboBarb 006 uzBenieHun lllkomnoit Bcex nul, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHbIE WJIM HEMOJHbIE IEepPCOHANbHBbIE JaHHble pPAa0OTHUKA, oOOydaromerocs o060 Bcex
MPOU3BEIEHHBIX B HUX UCKIIOYEHMSIX, UCTIPABICHUIX I JJOTIOJHEHHUSX.

5.1.5. O6xanoBath B cyje J00ble HEMpaBOMEpHbIe AelcTBUs uiam Oe3neiictBus IlIkoss
pu 00pabOTKE U 3alIUTE €ro NePCOHABHBIX JaHHbIX.

6. O0s13aHHOCTH CY0beKTA MEePCOHATbHBIX JAHHBIX M0 00eCIeYeHI0 10CTOBEPHOCTH €ro
NMePCOHAIBHBIX TaHHBIX

6.1. B nensix obecnieueHust TOCTOBEPHOCTH NMEPCOHATBHBIX JAHHBIX PAOOTHUKH 0OSI3aHbI:

6.1.1. Tlpu npueme Ha pabotry B lllkony mnpeAcTaBIATh YINOJIHOMOYEHHBIM PaOOTHHKAM
[Ikonbl ~ JOCTOBEpHBIE CBelIEHUS O cebe B MOpsake H o0beme, NPeayCMOTPEHHOM
3aKoHoaTrenscTBOM Pocculickont deneparuu.

6.1.2. B ciydae nu3MeHeHHs IepCOHANBHBIX JaHHBIX paOOTHUKA: (paMuius, UMs, OTYECTBO,
aJpec MecTa >KUTEJIbCTBA, IMACIOPTHBIE JaHHbIE, CBEIEHUS 00 00pa30BaHUHU, COCTOSHUU
30pOBbsl  (BCJIEJCTBHE BBIABICHHS B COOTBETCTBUM C MEAMIIMHCKUM  3aKIIOUYEHUEM
MIPOTUBOMNOKA3aHUH I BBIOJIHEHUS paOOTHUKOM €ro JIOJKHOCTHBIX, TPYAOBBIX 00s3aHHOCTEH
U T.II.) coo0marh 00 3TOM B TeueHHue 5 pabouux JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B nensx obecrieueHus JOCTOBEPHOCTH NEPCOHAIBHBIX JAHHBIX 00YJarOMIMXCS:

6.2.1. Pogurenu, 3aKOHHBIE MPEICTABUTENN HECOBEPIIECHHOJETHUX OOYYaIOUIMXCS MpU
npueme B Illkony mnpegocTaBisioT ymnonHOMoueHHBIM paboTHukaM lllkonsl  mocToBepHbIE
CBE/IEHUS O ce0e U CBOMX HECOBEPIIEHHOJIETHUX JETAX.

6.2.2. B cnyyae W3MEHEHUSA CBEICHMI, COCTaBISIIOIIUX TEPCOHAIBHBIE JaHHBIE
00yyYaromerocs, poauTeIH (3aKOHHBIE MPEICTAaBUTEIHN ) HECOBEPIICHHOJIETHETO 00yJaromerocs B



Bo3pacTte A0 14 ner oOs3aHbl B TEUEHHWE Mecsla COOOMHUTH 00 3TOM YIOJTHOMOYEHHOMY
pabotHuky LIKobI.

7. OTBETCTBEHHOCTD 3a HApYUICHUE HACTOALIETO MOJTOKCHUS

7.1. 3a HapymeHue mopsaka o00paboTku (cOopa, XpaHCHHs, WCIOJIb30BaHUS,
pacrpoCTpaHEHUss M 3alUThl) [EPCOHAJIBHBIX JAHHBIX JOJDKHOCTHOE JIMIIO  HECET
a/IMAHUCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOIINM 3aKOHOAATEIHCTBOM.

7.2. 3a HapyluleHHE MpaBUJ XPAHEHHUS M HCHOJIb30BAHUS IE€PCOHAIBHBIX JAHHBIX,
HOBJIEKIIEE 3a COOOM MaTepHaiabHbIM yiiepO paboTomarelnnto, paOOTHUK HECET MaTepHUalbHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JICHCTBYIOUINM TPYAOBBIM 3aKOHOATEIHCTBOM.

7.3. MarepuanbHblii yiiep0, HaHECEHHBIM CYOBEKTY IEpPCOHAIBHBIX MAHHBIX 3a CUET
HEHAJIeKAIIETO XPaHEHHs U MCIIOJIIb30BAaHUS MEPCOHATBHBIX JAaHHBIX, MOIJICKUT BO3MEIICHUIO
B IIOPsI/IKE, YCTAHOBJIEHHOM JIEHCTBYIOIUM 3aKOHOAATEIbCTBOM.

7.4. lllkona BIpaBe OCYHIECTBIATH O€3 YBEIOMIJICHHS YIOJIHOMOYEHHOTO OpraHa IIo
3alIMTe NpaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX JIMIIL 00pabOTKY ClIEIYIOIUX NEPCOHATbHBIX
JAHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM IEePCOHABHBIX IaHHBIX, KOTOPBIX CBA3BIBAIOT C OIIEPATOPOM
TPYAOBbIE OTHOILIEHUS (PaOOTHUKAM);

— IOJyYEHHBIX OIEepaTOpOM B CBS3U C 3aKIIOYEHHEM JIOTOBOPA, CTOPOHOH KOTOPOro
ABJIIETCS CYOBEKT MEPCOHAIBHBIX JaHHBIX (00y4arouuiicst U Ap.), €Ciid NepPCOHAIbHBIE TaHHbIE
HE PacHpOoCTPAHAIOTCS, a TAK)KE HE MPEIOCTaBISAIOTCS TPEThbUM JHLaM 0e3 corjiacus cyObeKkTa
NEPCOHANBHBIX JaHHBIX M HCIOJIB3YIOTCS ONEPAaTOPOM HCKIIOYUTEIBHO MJIsi HWCIIOTHEHUS
yKa3aHHOT'O JIOrOBOpA U 3aKJIFOYEHUS I0TOBOPOB C CYOBEKTOM IEPCOHAIbHBIX JAHHBIX;

— SIBIISIIOIIMXCS OOIIEIOCTYITHBIMH NIEPCOHATBHBIMY JTAHHBIMH;

— BKJIIOYAIOIIUX B ce0sl TOJIbKO (haMHJIMM, UMEHAa U OTYECTBA CYOBEKTOB IEPCOHAIBHBIX
JTAHHBIX;

— HeoOXOAMMBIX B IIENSAX OJHOKPATHOTO IMPOIYyCKa CyOBbEKTa MEPCOHATbHBIX JIaHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIHFHOTO YUPEKICHHUS MM B MHBIX aHAIOTUYHBIX IEIISX;

—BKJIIOYEHHBIX B HMH(OPMAIMOHHBIE CHCTEMbl MEPCOHAJBHBIX JaHHbBIX, HMEIOLIUE B
COOTBETCTBUHM C (enepanbHBIMH 3aKOHaMH CTaTyc (QenepalbHBIX aBTOMATH3HPOBAHHBIX
MHPOPMALIMOHHBIX CHCTEM, a TaKKe B TOCYAapCTBEHHblE WH(GOPMAIIMOHHBIE CHUCTEMBI
NEPCOHAIBbHBIX JIAaHHBIX, CO3JaHHbIE B IEJAX 3allUThl OE30MaCHOCTH TOCYJapcTBa U
0O0I1IeCTBEHHOT' O MOPSIJIKA ;

— oOpabarbpiBaeMbIX 0€3 HCIIOJIIb30BAHMSI CPEICTB aBTOMATHU3allMM B COOTBETCTBUHU C
(benepanbHBIMH 3aKOHAaMH WJIM HMHBIMM HOPMAaTHBHBIMM IPaBOBBIMU akTamu Poccuiickoit
®enepalny, yCTaHaBIMBAIOIIUMU TpeOOBaHUA K 00ecnedyeHHI0 0e30MacHOCTH MEPCOHATbHBIX
JTAHHBIX TPU UX 00paboTKe U K COOIOIEHHIO MPaB CyObEKTOB MEPCOHATIBHBIX JAHHBIX.

Bo Bcex octanpHBIX ciydasx oneparop (aupektop llIkonbl u (Win) ynoJlHOMOYEHHBIE UM
Ju1a) 00s3aH HANpPaBUTh B YIOJIHOMOYEHHBIM OpraH Mo 3aluTe IpaB CyObEeKTOB MEPCOHATBHBIX
JTAHHBIX COOTBETCTBYIOIIEE YBEAOMIICHHE.



